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1. OO01Me NOJIOKEHUS

1.1. TlpaBuna oOmeHa [AeNOBbIMH TMOJAapKaMH M 3HAaKaMH JIEJOBOTO
rocrenipuumMctBa B MbBJIOY «Jlerckuit cam Ne 157» (manee — IlpaBuia)
pa3paboTaHbl B COOTBETCTBUM C mNoJjoxeHusiMu KoHctutyuuu Pocculickoit
Oenepauuu, DenepanbHoro 3akoHa ot 25 aexabps 2008 r. Ne 273-03 «O
MPOTHUBOACHCTBUM KOPPYIMLMK» U MPUHITBIMH B COOTBETCTBUM C HMMH HHBIMH
3aKOHOAATEJIbHBIMH U JIOKAIbHBIMA AKTAMH.

1.2. IIpaBuna onpenensitor enunble 11t Becex padotHukoB MBJIOVY «JleTckuii
cax Ne 157» (nanee — YupexaeHnue) TpeOOBaHUS K JapSHHIO M TPUHIATHIO JIETOBBIX
MOJApKOB.

1.3. YupexnaeHnue noaaepXxUBaeT KOPIIOPATUBHYIO KYJBTYpy, B KOTOPOM
JIeJIOBble MOJApKH, KOPIIOPAaTUBHOE TIOCTENPUMMCTBO M MPEACTaBUTEIbCKHE
MEpONPUATUS PACCMATPUBAIOTCA TOJIBKO KaK XHCTPYMEHT JJIsi YCTAHOBJICHHS W
NOJAJIEP)KaHUSI  JIEJOBBIX OTHOLIEHUH M Kak MpOsBIeHHE OOLIENnpHUHITON
BEXKJIMBOCTH B XOJ€E ACATENBHOCTH Y UPEIKAECHHUS.

1.4. VYupexneHue HCXOIUT M3 TOrO, YTO JOJTOBPEMEHHBIC JEJIOBHIE
OTHOIIIEHHUS] OCHOBBIBAIOTCSI HA JIOBEPUM U B3aUMHOM YBakeHHUU. OTHOLIECHUS, PU
KOTOPBIX HapyllaeTcsi 3aKOH M TNPUHLUIIBI JEJIOBOM 3THUKH, BPEIST PpeIryTaluu
VupexkaeHuss ¥ 4YeCTHOMY HMMEHH ero pabOTHUKOB, U HE MOIYT 00ecledYHTh
YCTOMYMBOE JA0JITOBPEMEHHOE pa3BUTHE YupexaeHus. Takoro pojia OTHOILIEHHS He
MOTYT OBITh IPHEMJIEMbI B IPAKTHKE PabOThl YUpexaeHusl.

1.5. JetictBue [ IpaBui pacnpocTpaHsieTcs Ha BceX paOOTHUKOB Y UpexIeHuUs],
BHE 3aBUCMOCTH OT YPOBHS 3aHUMaeMOM JOJDKHOCTH.

1.6. Jlannsie [IpaBuiia npecneqyroT cieayomme ueiu:

- obecneyeHHe €IMHOOOPA3HOIO0 MOHUMAHHUS POJU M MecTa JIeJIOBBIX
NOAApKOB, [I€JIOBOTO TOCTENPUUMCTBA, IPEACTABUTENIbCKUX MEpPONpPHUSITUNA B
NeJI0BOM MpaKTUKe YUpexeHuUs;

- yIOPaBJIEHYECKOM U  XO3SHUCTBEHHOW JESATENIbHOCTH  YUpexIeHUs
UCKJIFOYMTEIBHO Ha OCHOBE HAaJJIeXallMX HOPM M MpPaBUJI JIeJIOBOTO IOBEIEHUS,
0a3upylomMXCs Ha TMPUHLMINAX KadecTBa MPEeNOCTaBIIEHUsS YCIYyT, 3allUThl
KOHKYPEHIIUH, HeJJOMy IeH!sI KOH(JIUKTAa HHTEPECOB,;

- ompeJieNieHre eAUHbIX i BCeX pabOTHUKOB YUpexaeHus: TpeOoBaHMH K
JApeHUI0 W TPUHATHIO JAEJIOBBIX MOJAPKOB, K OpraHU3alMd W YYacTHUIO B
MPeJICTAaBUTENIbCKUX MEPOTIPUATHUSIX;

- MUHUMHU3UPOBAaHUE PUCKOB, CBA3aHHBIX C BO3MOXKHBIM 3JI0YNOTpeOIeHneEM
B 00J1aCTH MOJAPKOB, MPEICTaBUTENLCKUX MepomnpusaThii. Hanbonee cepbe3HbIMU
U3 TaKUX PHUCKOB SBJISIIOTCS OMNAcHOCTh TNOJAKYyNa UM  B3STOYHHUYECTBO,
HECNpPaBeJIMBOCTh MO OTHOUIEHWIO K KOHTpareHTaMm, NpPOTEKIUOHU3M BHYTpPH
YupexaeHus. '



2. Tpe60BaHI/I}I, NNpeABABIISIEMBIC K ACJIOBBIM IIOJAapKaM M 3HAKaM J€JI0BOIo
rocTeripuuMcCTBa

2.1. PaGoTHukM YupexaeHuss MOTYT IOJIy4aTh JEJIOBble MOJApPKH, 3HAKU
J€JIOBOFO TOCTENPUUMCTBA TOJIKO Ha OQULIUATBHBIX MEPOTIPUSTHSX, IPH yCIIOBUH,
YTO 3TO HE NMPOTUBOPEUYUT TPEOOBAHUSIM aHTUKOPPYIIIMOHHOTO 3aKOHOAATEIbCTBA
u HactosiuM [ IpaBunam.

2.2. Tlomapku u yciyrd, [pUHMMAaeMble WIHA MPEIOCTaBIIsEMbIE
YupexaeHuem, nepefarTcs U NPUHUMAIOTCS TOJBKO OT UMEHU YUpexIeHHUS B
IIEJIOM, a He KaK MOAapOK WJIH Mepeada ero OT OTAENbHOro paboTHHKA.

2.3. JlenoBble MogapKu, KOTOpble paOOTHUKU OT UMEHH Y UpPEXACHHUSI MOTYT
nepenaBaTh APYTMM JIMIAM WM MPUHUMATh OT APYTHX JIML B CBSI3U CO CBOEH
TPYJOBOW AEATENBHOCTBIO, @ TaKXe IPEICTABUTENIbCKUE pacXoAbl Ha JEJI0BOEC
rOCTENPUMMCTBO JI0JDKHBI COOTBETCTBOBATD CJIEIYIOLIUM KPUTEPHUSIM:

OBITH MPSIMO CBSI3aHBI C YCTaBHBIMU LIEJISIMU JI€ATEILHOCTA Y UpexIeHUs,

au00 ¢ TaMATHBIMM  JlaTaMd, [OOWiesMH, O0OIIeHalUuOHAIbHBIMU
npa3qHUKaMU, UHBIMH COOBITUSIMH;

OBITh pa3yMHO OOOCHOBaHHBIMU, COPa3MEPHBIMH U HE SIBJISATHCS MpeaMeTaMU
POCKOIIN;

HE TIPEJICTaBIISATh COOOW CKPBITOE BO3HArpaXkJIeHUe 3a YCIyry, NeHCTBUE WU
Oe3nelicTBHE, MOIMYCTUTEIBCTBO WIIA IOKPOBUTENILCTBO, MPEIOCTABICHUE MTPaB WU
NPUHATHE OIpEeNeJeHHBIX pellleHud, MO0 TOMBITKY OKa3aTh BIHSHHE Ha
noJTy4aTesisi C UHOM HEe3aKOHHOM WJIM HEATUYHOM LIEJBIO;

HE CO3JaBaTh I Moydaress 00s13aTeNbCTBa, CBI3aHHbIE C €ro CITY)XKeOHBIM
MIOJIOXKEHHUEM HMJTH MCITOJIHEHUEM CITY)KeOHBIX (IJODKHOCTHBIX ) 00S3aHHOCTEH;

HE CO3/1aBaTh PEMYTAaLlMOHHOTO PUCKA JUIsl JEIOBOrO UMHUIDKA YUpexaeHHs,
paOOTHUKOB M WHBIX JIMI] B Cily4ae pPacKpbITHS HHPOPMALUU O COBEPIICHHBIX
NoAapKax ¥ IOHECEHHBIX IPEICTABUTENILCKUX PacXoax;

He MPOTUBOPEYUTh NPHUHIMIAM H TPeOOBAHMSAM AHTHKOPPYHIHMOHHOIO
3aKoHojaTenbcTBa Poccuiickoit ®enepanuu, [Tonoxennto 06 aHTUKOPPYLIMOHHOM
HOJUTHKYU B YupexaeHuu, Koaekcy 3TUKH U CiTyKeOHOro moBeJieHus] pabOTHUKOB
YupexaeHus: ¥ OOIIENPUHATHIM HOPMaM MOPAId ¥ HPaBCTBEHHOCTH.

2.4. [lenoBble MOJApKH, B TOM YHCJIE B BUJIE OKa3aHUs yCIIyT, 3HAKOB 0COOO0Tr0
BHUMaHUs W Y4YacTHUs B pa3BJIEKATEIbHBIX W QHAJIOTUYHBIX MEPONPUSITHSAX HE
JIOJDKHBI CTaBUTh MPUHUMAIONIYIO CTOPOHY B 3aBUCHUMOE IOJIOKEHUE, TPUBOJIUTH K
BO3HUKHOBEHHUIO KaKHUX-TUOO BCTPEUYHBIX 00S3aTENBCTB CO CTOPOHBI MOJydaTels
WJIM OKa3bIBaTh BIUSHHE HA OOBEKTUBHOCTD €0 JIEJIOBBIX CYXACHUH U pelleHUH.

2.5. CTOUMOCTb ¥ MEPUOIUYHOCTh JAPEHUS U MOJTYUYEHUs IeTIOBBIX MOJAPKOB
W/WIY y4acTHsi B TPEJICTABUTEILCKUX MEPOIPHUATUSAX OJHOrO W TOrO K€ JIHIa
JIOJDKHBI OTIPEIEIISATHCS JIEJIOBOM HEOOXOIUMOCTBIO U OBITh pa3yMHBIMHU.

2.6. B xayecTBe MoJapKoB PaOOTHMKU YUDPEXAEHHS NOJKHBI CTPEMHThCS
UCIIOJIb30BaTh B MAaKCHUMaJbHO JOIMYCTUMOM KOJIMYECTBE CIy4aeB CYyBEHUPBHI,
npeIMeThl U U3/eNusl, UMEIOIMe CUMBOJIUKY YUpeXIeHUS.

2.7. Ilogapku U yCJIyrd He JOJKHBI CTaBUTh IOJ COMHEHHE UMUK HIH
JIEJIOBYIO peIyTaluio YUpekIeHUs WK €ro padOTHUKOB.



3. IlpaBa u 00s13aHHOCTU PaOOTHUKOB YUpexXIeHus: Ipu OOMeHe JIeJTOBBIMU
HoJlapkaMH U 3HaKaMH JI€JI0BOT0 rOCTEpUUMCTBA

3.1. PaGoTHuKH, npeAcTaBisisi UHTEPECHl Y UPEXKACHUS WIIH AEUCTBYS OT €Tr0o
UMEHH, JOJDKHBI COONIO/aTh TpaHULIbl AOMYCTUMOrO IOBEACHHUS IPH OOMeHe
JEIOBBIMM MOJJapKaMU U IPOSIBJIEHUU JE€JI0BOI0 rOCTENPUUMCTBA.

3.2. PaboTHUKM Yupex/ieHUs BIpPaBe NapUTh TPETHUM JIMIAM U MOJy4aTh OT
HUX JIeJIOBble TOJapKu, OPraHU30BBIBATh M y4acCTBOBAaTh B IPEICTABUTEIBCKHUX
MEPONPUITHUSAX, €CITH ITO 3aKOHHO, ITUYHO U JIeJIaeTCs UCKITIOUUTENBHO B JIEJIOBBIX
LeJIsiX, onpeaeneHHbix Hactosmumi [ IpaBunamu.

3.3. Ilpu mr00BIX COMHEHUSX B NPABOMEPHOCTU WU ITUYHOCTH CBOHUX
nedcTBuid  paboTHUKM YupexaeHuss 0O0si3aHbl TOCTaBUTh B  H3BECTHOCTH
pYKOBOAUTENS YUpPEKICHUSI U TPOKOHCYJIbTUPOBATHCS C HUM, IIPEXKE YeM JIapUTh
WM TIOJTy4YaTh TNOAAPKH MM Yy4acTBOBAaTh B TEX MJHM HMHBIX IPEACTaBHTEIBCKUX
MEpONPUATHUSIX.

3.4. Ilpm 1nomydyeHHM J[EIOBOrO TNOJApKa WM 3HAKOB JEJIOBOTO
rocTeNpuUMCTBa pabOTHUKK VYupexaeHUs o0s3aHbl NPUHUMATh MeEphbl IO
HEJOMy IIEHUIO BO3MOXHOCTH BO3HUKHOBEHHS! KOH(QJIMKTa HHTEPECOB.

3.5. PabotHuku VYdpexJeHUss HE BIpaBe HMCIOJIb30BaTh CIyXeOHOe
MOJIOKEHHE B JIMYHBIX LIEJISIX, BKJIIOYasi UCIOJIb30BaHUE UMYIIECTBA Y UPEKICHMUS,
B TOM YHCIIE:

JUTSL IOJTyYEeHHsI TOJIapKOB, BOZHATPAXAE€HUS M UHBIX BBITOJ JUIsl Ce0s JTMUHO
W JApyrux Jull B OOMEH Ha OKa3aHWe YUpexJIeHHeM KaKux-Iubo YCIyT,
OCYIIECTBJICHHs] JIMOO HEOCYILECTBICHUSI ONpeeNieHHbIX ACWCTBUN, Tepenadu
uH(pOpMaIIMK, COCTABISIOLIEH KOMMEPUECKYIO TaliHy;

JUISI IOJTyYE€HUsI IOJIapKOB, BOZHATPAXKACHUS M UHBIX BBITOJ] JUIsl CeOS JIMUHO
U JPyTHX JIMI] B MpoLiecce BeJleHus Aen YUpexxaeHus, B TOM Yuclie, KaK 110, TaK U
I10CJI€ MMPOBEIEHUSI IEPETOBOPOB O 3aKJIHOYEHUHU I'PaXKJaHCKO-IPABOBBIX JI0TOBOPOB
Y UHBIX CJIEIIOK.

3.6. He nomyckaetcs nepegaBath U IPUHUMATh MOJAPKHU OT Y UPEXKAEHHUS, €T0
pabOTHUKOB U MpeACTaBUTENEN B BUJIE NEHEKHBIX CPEACTB, KaK HAIMYHBIX, TaK U
Oe3HaJIMYHbIX, HE3aBUCHMMO OT BAIIOThl, a TakXke B (opMe aKIHMid WM WHBIX
JMKBUIHBIX IEHHBIX OyMar.

3.7. PaboTHuKM VY4ypexneHus NOJDKHBI OTKa3bIBaThCS OT TMPEJIOKEHUH,
MOJIyYyeHHUs TOJIapKOB, OIUIAThl UX PACXOJ0OB M T.M., KOT/A MOJOOHBIE JEHCTBUS
MOTYT IOBJIUATH WX CO3/1aTh BIIEYATJICHUE O BIMSIHUM HA UCXOJ CHEJIKH, Pe3yJIbTaT
MPOBEJIEHUS TOPTOB, Ha IPUHUMAEMbIe YUpexJIeHUEM pellieHus 1 T.1.

3.8. PaboTHUK YupexneHus, KOTOPOMY MpPH BBITTOJHEHUH IJOJKHOCTHBIX
00si3aHHOCTEW TNpeJyiaraloTcs IMOJAApKA WM HHOE BO3HArpaxKJeHHe, KOTOpHIe
CHOCOOHBI MOBJIUATH HA TIOJrOTaBIMBAEMble U/WIIH IPUHAMAEMbBIE UM PELICHHS WITH
OKa3aTh BIIMSHUE HA €ro. JeUcTBUe/ Oe31eUCTBHE, TOIKEH:

OTKa3aThCsl OT HUX U HEMEAJIEHHO YBEIOMUTh PYKOBOJIUTENS YUPEXKICHUS O
dakTe TpemsioKeHHsT ToAapka (BO3HArpaXIEHWsS); MCKIIOYHMTH JalbHEHInme
KOHTAKTBI C JIMLIOM, IIPEAJIOKHUBIIKUM MMOAAPOK WM BO3HArpa)xKeHue, eClid TOJIbKO



3TO HE CBA3aHO CO CITY)KeOHOW He0OXO0AUMOCTBIO;

B Cly4ae, €CJId TMOJApOK WIM BO3HArpaXXJeHWe He MpeACTABISIECTCS
BO3MOXXHBIM OTKJIOHMTh HJIM BO3BpaTUTh, IEpelaTh €ro C COOTBETCTBYIOILEH
CITyeOHOM 3amMCKON JUIsl MPHUHSATHUS COOTBETCTBYIOIIUX MEpP PyKOBOIUTEIIO
YupexaeHus U MPOAODKUTH paboTy B yCTAHOBIIEHHOM B Y UPEXKICHUH MOPSAJIKE HAJl
BOIIPOCOM, C KOTOPBIM ObLT CBSI3aH NOJAPOK MIIM BO3HArpa)<JeHUeE.

3.9. B ciydae BO3HMKHOBEHHUS KOH(UIMKTA MHTEPECOB WM BO3MOXXHOCTH
BO3HUKHOBEHHUS KOH(MJIUKTa MHTEPECOB IIPHU MOJIYYEHUHU NEIOBOrO NOAApKa HIIH
3HAKOB JIEIOBOIO TOCTEIIPUUMCTBA PabOTHUK YupexaeHus 0053aH B MUCbMEHHOU
dbopMe yBEJOMUTH PYKOBOAUTENS Y UPEKACHHUS.

3.10. PaGotHukaMm YupexaeHus 3anpeiiaercs:

CaMOCTOSTENFHO TIPUHUMATh MPEIJIOKEHUsI OT OpraHW3aluid WIM TPEThUX
JMII O BPYYEHHH [EJIOBBIX TMOAApKOB U 00 OKa3aHWM 3HAKOB JEJIOBOIO
roCTENpPUIMCTBA; ‘

NPUHUMATh 03 COIVIaCOBaHMs C PYKOBOAMTEIEM YUpEKIEHHS IEIIOBbIE
NOJapKH W 3HAKW JIeJOBOIO TOCTENPHMMCTBA B XOJ€ MPOBEIEHHUS [ENOBBIX
MIEPErOBOPOB, IPH 3aKIIOYEHUH AOTOBOPOB, a TAaK)K€ B HHBIX CIy4asx, Korzaa
10100HBIe IeHCTBHS MOTYT TMOBIHATh HJIM CO3JaTh BiedaTieHHe 00 uX BIMSHUHU Ha
NPUHUMAaEMbIe PEIICHHUS;

NPUHAMATH JI€JIOBbI€ MOJAPKU M 3HAKU JEJIOBOIO IOCTEIIPUMMCTBA B XOJ€
NPOBEAEHHUS TOPTOB ¥ BO BPEMSI IIPSIMBIX [IEPErOBOPOB MPH 3aKJIIOYEHUH JOTOBOPOB
(KOHTpPaKTOB);

IPOCHUTH, TPeOOBATh, BBIHY)X/IaTh OPraHU3ALMU WM TPETHUX JIML JaPUTh UM
n160 UX POACTBEHHHMKAM JIEJIOBbIE MMOJAPKH W/WIIM OKa3blBaTh B UX MOJb3Y 3HaKU
JI€JIOBOTO TOCTENPUMMCTBA;

PUHAMATH TOJAPKH B BHUJI€ HAIMYHBIX, O€3HAIMYHBIX JE€HEXHBIX CPEACTB,
[IEHHBIX OyMar, JparoleHHbIX METaJIOB. \

3.11. VYupexnmeHue MOXeT TMNPUHATH pelieHHWe 00 ydacTuu B
OJIarOTBOPUTENBHBIX MEPONPUSTHIX, HAIMPABICHHBIX HA CO3JAHHUE M YIPOYCHHE
aMumKka  Yupexaenus. Ilpy 3ToM 1wiaH M OlO[pKeT ydacThs B JAHHBIX
MEPOTIPHUATHSX YTBEPXKIACTCS PYKOBOAUTEIEM Y UPEXKICHHUS.

3.12. B ciy4ae oOCyIIeCTBIEHUSI CIIOHCOPCKHX, OIaroTBOPUTENBHBIX
nporpaMM  YYpexJeHUe JOJDKHO IIPEJBAPUTENIBHO  YIOCTOBEPHUTLCSA, YTO
npemocTaBiisieMas  YUpex/JeHWeM IOMOIb He OyJeT HuCHojb30BaHa B
KOPPYMIIMOHHBIX LEJSX WX UHBIM HE3aKOHHBIM ITyTEM.

3.13. Ilpu B3auMoOAeHCTBMM C JIMIIAMH, 3aHUMAIOUIMMU JOJDKHOCTH
rOCyJJapCTBEHHOW (MYHHULMIIQTBHOM) CIyXObl, cleqyeT pyKOBOJCTBOBAThCS
HOpPMaMH, PETyJIMPYIOIUMHU 3TUYECKHE HOPMBI M NTpaBuUIIa CIIy’>KeOHOro NMOBEACHHUS
rOCyIapCTBEHHBIX (MyHHUIIUIAIBHBIX) CIYKaIIHX.

3.14. HeucnondHenue Hactosiux [IpaBui MoOXeT cTaTh OCHOBaHUEM IS
NpUMEHEHUsT K pabOTHHKY Mep AMCLUIUIMHAPHOrO, aJMUHUCTPATUBHOIO,
YT'OJIOBHOTO U I'PaXKJIaHCKO-TPaBOBOI'0 XapaKTepa B COOTBETCTBUM C AEHCTBYIOIIHUM
3aKOHOJATENbCTBOM.



4. O6nacte npuMenenus [IpaBun

4.1. Hacrosimme [IpaBuia noasiexxat npiMeHEHUIO BHE 3aBUCHMOCTH OT TOTO,
KaKUM 00pa3oM nepeaatoTcs AeyIoBble MOAAPKU U 3HAKH JEJI0BOTO TOCTENPUHUMCTBA:
HaIpsMyI0 WIH Yyepe3 MOCPEIHUKOB.

4.2. Hacrosiue [IpaBuna siBnsitoTCst 0053aTEIBHBIME ISl BCeX PaOOTHHKOB
VYupexxaeHus: B nepro]] paboThl B Y UpeKICHHUH.



